Coal Creek Utility District
Regular Board Meeting Agenda
August 12, 2020
Wednesday - 5:00 p.m.
NOTICE: Based on the Washington State Governor’s Proclamation No. 20-28, this
meeting will not be conducted in-person. The public may attend the meeting by telephone
by calling 617-944-8757. All persons attending the meeting will be able to hear each other
at the same time. Persons wishing to comment during the meeting should contact
customerservice@ccud.org by 3:00 p.m. Wednesday, August 12th, to register to speak and
receive further instructions.

1.

Call to Order

2.

Approval of Agenda – Additions or Deletions

3.

Consent Agenda
•

Approval of Minutes – Regular Meeting of July 22, 2020

•

Resolution 1896 – HRA/VEBA

•

DEA Approval – Sockey Short Plat – Sewer Only

•

DEA Approval – Weaver Short Plat – Water/Sewer

•

DEA Final Acceptance – Aldea Lot 10 – Water/Sewer

4.

Citizens Comments and Concerns

5.

Avalon Lot 6 – Developer Request

6.

Operations Center Upgrades

7.

T-Mobile Cell Site Lease

8.

Attorneys’ Comments

9.

Engineers’ Comments

10.

Approval of Vouchers
•

Water/Sewer Maintenance Fund – Accounts Payable – Voucher No. 1974 to
2015 in the amount of $193,580.14

•

Water/Sewer Maintenance Fund – Payroll in the amount of $88,799.59

•

Water/Sewer Maintenance Fund – EFT in the amount of $76,066.71

11.

Managers’ Comments

12.

Commissioners’ Comments

13.

Other District Business

14.

Executive Session
•

15.

N/A

Adjourn

Note: Agenda items subject to change.

*Resolution # 1897

MINUTES OF THE REGULAR MEETING OF THE BOARD
OF COMMISSIONERS OF COAL CREEK UTILITY
DISTRICT OF KING COUNTY, WASHINGTON
Held on July 22, 2020
A regular meeting of the Board of Commissioners of Coal Creek Utility District was held
by remote means and with certain staff only at the District Office, 6801 – 132nd Place SE,
Newcastle, Washington, on July 22, 2020. Pursuant to the Washington State Governor’s
Proclamation No. 20-28, as extended, the meeting was not conducted in-person. Commissioner
Douglas Kunkel, Board President, was in attendance via telephone conference call, and called the
meeting to order at 5:00 p.m.

Commissioner Pam Martin, Board Vice-President, and

Commissioner Suzi O’Byrne, Board Secretary, also attended via telephone conference call.
District staff Robert Russell, General Manager, Patrick Martin, Operations Manager, and Anne
Paige, Finance Manager, attended at the District’s office and were in compliance with CDC social
distancing guidelines. Rosemary Larson, legal counsel, attended via telephone conference call.
In compliance with Proclamation No. 20-28, as extended, the District provided the public
with the ability to attend the meeting by telephone conference, provided notice of the call-in
number and information to the public, and provided a speaker phone in the Board meeting room
which allowed all persons attending the meeting to hear each other at the same time. However, no
members of the public attended.
ADDITION TO AGENDA
Mr. Russell informed the Board that a second executive session purpose should be added
to the agenda to discuss with legal counsel the legal and financial risks associated with a potential
claim, pursuant to RCW 42.30.110(1)(i).
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APPROVAL OF AGENDA
Commissioner O’Byrne made a motion to approve the agenda as amended. Commissioner
Martin seconded the motion, which passed unanimously.
CONSENT AGENDA
Approval of Minutes – Regular Board Meeting of July 8, 2020
DEA Approval – Water/Sewer – Newcastle Crest
Commissioner Martin made a motion to approve the consent agenda. Commissioner
O’Byrne seconded the motion, which passed unanimously. Mr. Russell noted that the Newcastle
Crest plans are preliminary; the final plans will be corrected for typographical errors and current
information.
CITIZENS’ COMMENTS
There were no citizens’ comments.
ASPHALT SEAL COATING/STRIPING – LIMITED PUBLIC WORKS PROJECT
Mr. Martin presented information to the Board regarding the Asphalt Seal Coating and
Striping Project, which is a limited public works project. Of the bidders that responded to staff’s
requests for information, Stripe Rite submitted the lowest bid, in the amount of $11,975.00. Staff
requested that the Board indicate whether there is consensus to do this Project and contract with
Stripe Rite for performance of the work.
Commissioner Martin made a motion to direct staff to work with legal counsel to prepare
a limited small works contract for the Asphalt Seal Coating and Striping Project, with Stripe Rite
in the amount of $11,975.00 plus tax, and to authorize the General Manager to execute the contract.
Commissioner O’Byrne seconded the motion, which passed unanimously.
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VEHICLE PURCHASES
Mr. Martin informed the Board that the District needs to replace two District trucks. Staff
recommends updating the vehicles to a larger size more appropriate to the District’s needs,
consistent with the information in the agenda materials for this item. Staff intends to acquire the
vehicles using the State’s pricing. Commissioner Kunkel inquired if the existing vehicles would
be sold as surplus. Mr. Martin responded that staff recommends disposing of the vehicles using
the County auction system.
After discussion, Commissioner O’Byrne made a motion to approve the purchase of two
trucks, described as (1) a 2020 Ford F 550 with services body and pipe rack, and (2) a 2020 Ford
F with service body and crane, using the State contract DES pricing program, for the amounts
stated in the agenda item memorandum. Commissioner Martin seconded the motion, which passed
unanimously.
ATTORNEY’S COMMENTS
There were no Attorney’s comments.
ENGINEER’S COMMENTS
There were no Engineer’s comments.
APPROVAL OF VOUCHERS
The Board approved the Water/Sewer Maintenance Fund – Accounts Payable - Voucher
No. 1932 to 1958 in the amount of $265,195.33.
The Board approved the Water/Sewer Maintenance Fund – Accounts Payable - Voucher
No. 1959 to 1973 in the amount of $27,078.01.
The Board approved Water/Sewer Maintenance Fund – Payroll in the amount of
$22,600.00.
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The Board approved Water/Sewer Maintenance Fund – EFT in the amount of $27,768.63.
MANGER’S COMMENTS
Mr. Russell reported that the Comprehensive Plan extension was submitted to the
Department of Health on July 10, 2020, and the Department acknowledged receipt. Ms. Paige and
other staff drafted a COVID message which will be included on all bills sent to customers.
Ms. Paige thanked each Commissioner, the District’s counsel, Mr. Russell and Mr. Martin
for the opportunity to work at the District. She has greatly enjoyed working with everyone at the
District.
Ms. Paige requested that the Board approve a waiver of the 30-day notice requirement in
the Finance Manager Employment Agreement with the District, in accordance with Section 3.C of
the Agreement. In response to a question from the Board, Mr. Russell stated that he supports the
request. After discussion, each Commissioner spoke in favor of the request, noting that Ms. Paige
provided 18 days’ notice, has trained staff to perform necessary Finance Manager duties, and the
District has a plan to continue the financial work without interruption.
Commissioner O’Byrne made a motion to waive the 30-day notice period under Section
3.C of the Finance Manager Employment Agreement. Commissioner Martin seconded the motion,
which passed unanimously.
Mr. Martin reported that dead trees at the 440 Tank Site will be removed, along with one
or more trees in the fence line at the Site. In addition, vandalism has continued at that Site. Staff
is investigating having the Tank pressure washed and other maintenance performed and will bring
a small works contract for this work to the Board for consideration.
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Mr. Russell thanked Ms. Paige for her service to the District. She has had several large
accomplishments during her three years at the District, including implementation of new financial
software. She is leaving the District in a better position than when she began.
Commissioner Martin also thanked Ms. Paige and wished her the best in her new endeavor.
COMMISSIONERS’ COMMENTS
Commissioner O’Byrne thanked Ms. Paige for her hard work on behalf of the District and
wished her good luck. Commissioner O’Byrne also applauded staff for all they have been doing
during the COVID pandemic.
Commissioner Martin is grateful that District staff and the Commissioners have not been
impacted health-wise by COVID. She also is pleased that the District has obtained rain barrels, a
popular item.
Commissioner Kunkel thanked Ms. Paige for her three years of service. He noted that Ms.
Paige improved and updated the District’s financial accounting system, and the District has
consistently had good audits during her tenure with the District.
OTHER BUSINESS
There was no other business.
EXECUTIVE SESSION – RCW 42.30.110(1)(h) and RCW 42.30.110(1)(i).
Mr. Russell and Ms. Larson requested an executive session for two purposes: (1) to discuss
the performance of an employee under RCW 42.30.110(1)(h), and (2) to discuss with legal counsel
legal and financial risks associated with a potential claim under RCW 42.30.110(1)(i). Before
convening the executive session for the first purpose at 5:31 p.m., Mr. Russell advised this
executive session would be for 20 minutes. The Commissioners, Mr. Russell, Mr. Martin, Ms.
Paige and Ms. Larson then attended the executive session. At 5:49 p.m., the executive session
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concluded, which was publicly announced by Ms. Larson. The open public meeting reconvened
at 5:51 p.m.
Following discussion, Commissioner O’Byrne moved to appoint Ms. Jamie Crookston as
the District’s Acting Finance Manager, with a salary of $90,000 per year, through December 31,
2020. Commissioner Martin seconded the motion, which passed unanimously.
Commissioner Martin moved to approve that Ms. Paulette Dorsey be designated as the
District’s Acting Administrative Assistant, which will be a part-time position working 32 hours
per week, and with compensation of $26.41 per hour plus the customary District employee
benefits, as allowed by law and District policies. Commissioner O’Byrne seconded the motion,
which passed unanimously.
Commissioner Martin moved to approve that Ms. Sharon Perez, who will remain in her
current Administrative Assistant position and perform additional accounts payable duties, receive
an increase in compensation consistent with Step 5 pay level for the Administrative Assistant
position. Commissioner O’Byrne seconded the motion, which passed unanimously.
Mr. Martin and Ms. Paige then left the meeting.
At 6:02 p.m., an executive session was reconvened to discuss with legal counsel the legal
and financial risks associated with a potential claim under RCW 42.30.110(1)(i). Before entering
the executive session at 6:02 p.m., Mr. Russell advised this executive session would be for 10
minutes. The Commissioners, Mr. Russell, and Ms. Larson then attended the executive session.
At 6:12 p.m., the executive session concluded, which was publicly announced, and the open public
meeting reconvened.
The Commissioners, Mr. Russell and Ms. Larson discussed that certain language in the
2019 and 2020 versions of the Finance Manager’s Employment Agreement appears to have been
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included through a mutual mistake. Beginning with the 2019 version of the Agreement, the parties
intended that Section 3.C of the Agreement state that on termination of the Agreement by the
Finance Manager with either 30 days’ notice or a waiver of the notice period by the Board, the
Finance Manager would receive payment for 100% of accrued vacation time and 50% of accrued
sick leave time. That is the same language included in the General Manager’s and Operations
Manager’s Employment Agreements. By mutual mistake, the Section 3.C language in the 2018
version of the Finance Manager’s Employment Agreement was inadvertently included in the 2019
Agreement, which was copied into the 2020 Agreement. Ms. Larson stated that the Inslee Best
computer system included two different versions of the 2019 Finance Manager Employment
Agreement, one of which contains the provision described above, and one of which includes the
language in the version which was actually signed in 2019. Commissioner Kunkel stated that his
recollection is the same as Mr. Russell’s, which is that the language used Section 3.C in the 2018
Finance Manager Employment Agreement was only intended to be used that year, and for 2019
and all future years, Section 3.C of the Finance Manager Employment Agreement was supposed
to have the same provision as Section 3.C of the General Manager and Operations Manager
Employment Agreements. Commissioner Martin agreed with Commissioner Kunkel.
After discussion, Commissioner Martin made a motion that the Board recognize that there
was a mutual mistake with respect to the language in Section 3.C of the 2019 and 2020 Finance
Manager Employment Agreements, and that the Board’s and the Finance Manager’s mutual intent
was that Section 3.C provide that on termination of the Agreement by the Finance Manager with
either 30 days’ notice or a waiver of the notice period by the Board, the Finance Manager would
receive payment for 100% of accrued vacation time and 50% of accrued sick leave time, as is the
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case for the General Manager and Operations Manager Employment Agreements. Commissioner
O’Byrne seconded the motion, which passed unanimously.
ADJOURNMENT
As there was no further business or persons to be heard, the meeting concluded at 6:16 p.m.
BOARD OF COMMISSIONERS

________________________________
Douglas Kunkel, Commissioner

________________________________
Pam Martin, Commissioner

________________________________
Suzi O’Byrne, Commissioner
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Business of Coal Creek Utility District Board of Commissioners
SUBJECT: Avalon Lot 6
MEETING DATE: August 12, 2020
FROM: Management
EXHIBITS ATTACHED:
• Avalon Lot 6 Plan Set
SUMMARY STATEMENT/ISSUES: The District has received a request from the developer to

accept the Avalon Lot 6 final acceptance of the water and sewer extensions for the project. The
final acceptance will be conditioned on the developer's completion of all extension agreement
terms and conditions, including the provision of necessary bills of sale, easements and close-out
fee payments. Staff has stated that they believe that the work can be completed by the end of
the week.

STAFF RECOMMENDATION: Motion to approve conditional final acceptance.
TYPE OF ACTION REQUESTED:
☐ RESOLUTION
☒ FORMAL ACTION/MOTION
☐ INFORMATIONAL/OTHER

Business of Coal Creek Utility District Board of Commissioners
SUBJECT: Operations Center Updates
MEETING DATE: August 12, 2020
FROM: Management
EXHIBITS ATTACHED:
• Page and Beard report
SUMMARY STATEMENT/ISSUES: The District has received the proposal from Page and

Beard for the previously discussed building upgrades. As we discussed before the east facing
glass has been determined to be an obstacle in getting the HVAC system operating properly.

STAFF RECOMMENDATION: Install Low-E glass in east facing building, HVAC:
Option 2 replace all units reaching their useful life and Roof replacement.
TYPE OF ACTION REQUESTED:
☐ RESOLUTION
☒ FORMAL ACTION/MOTION
☐ INFORMATIONAL/OTHER

Business of Coal Creek Utility District Board of Commissioners
SUBJECT: T-Mobile Cell Site Lease
MEETING DATE: August 12, 2020
FROM: GM
EXHIBITS ATTACHED:
• Current T-Mobile lease
• Md7’s Authorization to Negotiate Leases
• National Lease Optimization Program
SUMMARY STATEMENT/ISSUES: The District has been contacted by a Third party on behalf
of New T-Mobile representative regarding the merger of Sprint and T-Mobile and the cell site
lease that they have with us.
SECTION 11. COMPENSATION TO THE DISTRICT.
11.1 Lessee shall pay rent of EIGHT THOUSAND FIVE HUNDRED FIFTY
DOLLARS ($8,550.00) per year, except as modified below. 2019 rent: $12,169.32 or $1,014.11
/month. No rent payment has been received for 2020.
11.2 After the first year, the annual rental charges shall be increased by four
percent (4%) for each successive year of the Lease Term, effective at the commencement of
each successive year.

STAFF RECOMMENDATION: Open for discussion
TYPE OF ACTION REQUESTED:
☐ RESOLUTION
☒ FORMAL ACTION/MOTION
☒ INFORMATIONAL/OTHER

